
U.S. Department of Justice

Federal Bureau of Prisons
Federal Correctional Institution
Otisville, New York 10963

Number  : OTV 5267.06e.2
Date : August 30, 2002
Subject : Visiting 

  Regulations(Camp)

Institution
Supplement

1.  PURPOSE: To implement procedures for visiting at the
Otisville Federal Prison Camp.

2.  DIRECTIVES AFFECTED:  

  a.  Directives Rescinded:

I.S. 5267.06d.2 Visiting Regulations

  b.  Directives Referenced:

P.S. 5267.06 Visiting Regulations 
I.S. 5580.06a Personal Property, Inmates
I.S. 5500.09d C6 Front and Rear Entrance Procedures

3.  CORRECTIONAL STANDARDS REFERENCED:  Standards FC2-4024, FC2-
4088, C2-4105, C2-4205 and C2-4206 are referenced.

4.  FACILITIES PROVIDED:  The Visiting Room is the first room on
the right upon entering the front entrance to the Camp
Administrative Building.

5.  VISITING HOURS:

Monday and Friday      1:00 p.m. to 8:00 p.m.
Saturday 8:00 a.m. to 3:00 p.m.
Sunday 8:00 a.m. to 3:00 p.m.
Federal Holidays 8:00 a.m. to 3:00 p.m.

  b.  Each designated inmate will be allotted twelve visiting
points per month.  Weekday visits are charged as one point,
weekend and holiday visits are charged as two points.  A maximum
of twelve points per month will be authorized.  Unused visiting
points are not carried over from one month to another.  

The visiting area is considered full when 75 people are in the
Visiting Room.  All visitors will be afforded a minimum of two
(2) hours of visiting, unless termination is necessary due to
overcrowding.
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6.  NUMBER OF VISITORS:  The number of adult visitors allowed to
visit an inmate will be limited to three, and the maximum number
of children allowed is five.   Should more than three authorized
visitors arrive at the same time, these visitors will be allowed
to enter providing there is space available (maximum capacity is
75).

7.  GENERAL GUIDELINES AND RESTRICTIONS:  

  a.  Visiting Room:  The Executive Assistant/Camp Administrator
is responsible for the sanitation and operation of the Visiting
Room.  The Executive Assistant/Camp Administrator and the Captain
will be responsible for the training of staff assigned to this
area.

  b.  Regular Visitors:  Inmates are permitted visiting time with
persons on their approved visiting list.  The inmate’s
Correctional Counselor will compile the approved visiting list. 
Children under the age of 16 do not count against the maximum
total of 25 visitors; however, they must be accompanied by a
previously approved responsible adult.  Visitors who are 16 or 17
years of age and not accompanied by a parent, legal guardian or
immediate family member at least 18 years of age must have the
written approval of a parent, legal guardian or immediate family
member at least 18 years of age prior to visitation.  

1) Visitor Identification:   Acceptable identification
includes a picture identification; i.e., a driver’s license, an
official state identification card, or a passport.  The signature
on the Title 18 form will be compared to the signature on the
identification presented.

  c.  Friends and Associates:  The visiting privilege shall
ordinarily be extended to friends and other non-relatives, unless
such visits could reasonably create a threat to the security and
good order of the institution.

  d.  Hospital Patients:  If a determination is made that a visit
may occur for an inmate housed in the institution Health Services
area, such visits will be subject to availability of staff to
supervise the visit, and the visits will take place in 
the institution Health Services area.  The visit will be limited
to sixty (60) minutes.  The Health Services Administrator (HSA)
may restrict visits if the inmate is suffering from an infectious
disease, is in a psychotic or emotional state or is otherwise not
in a condition to see visitors.  When the Health Services
Administrator recommends against a visit, it will be explained to
the proposed visitor by an appropriate Camp staff member that the
visit cannot take place.  The Health Services Administrator will 
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prepare a memorandum to the Executive Assistant/Camp
Administrator for the inmate’s Central File, outlining the
circumstances under which the visit was denied.
 
  e.  Special Housing Unit:  Inmates in the Special Housing Unit
will normally be allowed to continue their visiting privileges in
the FCI Visiting Room.  As per normal security procedures, the
inmate will be escorted to and from the Visiting Room by two
staff members.  The inmate and his visitors will be required to
visit in close proximity of the Visiting Room Officer’s desk.

1)  The Captain has the authority to disallow visiting
privileges in the Visiting Room to an inmate housed in the
Special Housing Unit.  This restriction must be based upon
security concerns and documented in the inmate’s Special Housing
Unit file.  These inmates may be authorized to have a supervised
visit in the Special Housing Unit.  The visits will be conducted
in the Law Library or area designated by the Captain.  A member
of the inmate’s unit team will ordinarily provide supervision of
these visits. 

Violations of unauthorized personal conduct with a visitor may be
cause for removal of the particular visitor from the inmate’s
approved visiting list.

  f.  Visitor’s Conduct:  Persons who give evidence of the recent
use of alcoholic beverages or display inappropriate behavior will 
not be permitted to visit or remain on the institution grounds. 
Visitors who are not properly attired will be denied a visit. 
The following clothing are examples of improper attire and will
not be allowed in the visiting room:  

Very short, shorts
Shirts or blouses that bare the midriff
See through shirts or blouses
Micro-mini skirts
Clothing that is similar to inmate issued clothing 
Bare feet
Any other apparel of a suggestive or revealing nature.

Visitors are, at all times, held responsible for the supervision
and conduct of minor children.  Failure to control the children
will be cause for termination of the visit by the Executive
Assistant/Camp Administrator, Shift Lieutenant or Duty Officer.

Visitors are permitted to purchase items for themselves and the
inmate they are visiting from the vending machines in the
visiting area.  Any other food or drink items are not permitted. 
The only exception to this will be baby bottles filled with
formula or milk, which can be brought into the visiting area
after having been inspected by the Visiting Room Officer. 
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    g.  Inmate Conduct and Appearance:  Each inmate is expected
to respect the rights of those around him so that all persons
have the opportunity to enjoy visits.  The only items an inmate
is allowed to take into the visiting area are as follows: one
religious medal, one pair of prescription eyeglasses, one 
comb, one wedding band, and one handkerchief.  Necessary legal
papers will be permitted during a visit with an attorney or legal
representative.  Only institutional clothing may be worn in the
Visiting Room by inmates during visits.

  h.  Smoking:  No smoking is allowed in the Visiting Room by
visitors or inmates.  Inmates and visitors may go outside to
smoke during the course of a visit with authorization from the
Visiting Room Officer.

  i.  Rest Room:  Visitors will use the facilities located within
the Visiting Room.  Inmates will utilize the rest room located in
the dorm area.

  j.  Parking:  Visitors will park their vehicles in the
visitors’ parking area.  They will then proceed directly to the
main Administrative Building by using the sidewalk on the north
side of the building.  Visitors will not be permitted into the
main camp building, or any other building, at any time.  Handicap
parking is available, if needed, near the staff parking area. 
When the visit is completed, the inmate may not escort the
visitors from the Visiting Room.  During visiting hours, inmates
are not allowed to utilize the walkway near the visitors parking
area or escort visitors to the Visiting Room.

  k.  Patio:  The visiting patio will be opened as weather
permits at the discretion of the Shift Lieutenant, or Executive
Assistant/Camp Administrator.  Areas beyond the patio/grass are
considered out of bounds to visitors.

  l.  Lunch:  The 10:15 a.m. brunch (weekend) meal will only be
served to inmates without visits.  Inmates must terminate the
visit in order to eat the brunch meal.  Inmates will not be 
permitted to go back and forth between buildings during visits.  

  m.  Counts:  Inmates in the Visiting Room/Patio will be counted
in the Visiting Room during institutional official counts.  The
Camp and Visiting Room count will be reported as one.

8.  RESPONSIBILITY:

  a.  The Executive Assistant/Camp Administrator is responsible
for the overall operation of the Camp to include the visiting
room operations and procedures.

Special visits, including those by business visitors, visits from
representatives of community groups, clergy, former and
prospective employers, sponsors and employment advisors may be 
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approved by the Executive Assistant/Camp Administrator in
accordance with the Federal Prison System’s regulations on such 
visits.  Requests for visits by attorneys will be referred to the
Executive Assistant/Camp Administrator or designee and will
ordinarily occur on regular visiting days.  Supervision for
attorney visits, special visits and other visits approved at
other than the regularly established visiting times, will be
arranged by the Executive Assistant/Camp Administrator or
designee.

  b.  Camp Counselors:  The Camp Counselor will compile a
visiting list for each inmate.  While the inmate is in Admission
and Orientation status, the assigned Counselor will ask each
inmate to submit a list of proposed visitors.

  c.  Visiting Room Officer: The Visiting Room Officer will
ensure the visitor signs the Notification to Visitor Form, and
will maintain a record of visits and visitors.  The Officer will
search all items brought into the Visiting Room by visitors. 
Camp Visiting Room Officer will verbally ascertain that each
visitor is not in possession of alcohol, narcotics, firearms, or
ammunition.  Visitors will be advised of proper disposition
procedures if possession of any item referenced is indicated.

OPI: Executive Assistant/Camp Administrator
Captain

/s/
                           
  Fredrick Menifee, Warden
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BP-S224.022  NOTIFICATION TO VISITOR  CDFRM JUL 95
U.S. DEPARTMENT OF JUSTICE FEDERAL BUREAU OF PRISONS

Date: Time: Officer’s Name:

Institution: Location:

Name and Reg. No. of Inmate(s) to be visited:

It is a Federal crime to bring upon the institution grounds any firearms, destructive device, ammunition,
other object designed to be used as a weapon, narcotic drug, controlled substance, alcoholic beverage,
currency, or any other object that threatens the order, discipline, or security of a prison, or the life,
health, or safety of an individual without the knowledge and consent of the warden. Title 18 U.S.C. 1791 and
3571 provides a penalty of imprisonment for not more than twenty years, a fine of not more than $250,000 or
both, to a person who provides, or attempts to provide, to an inmate any prohibited object. All persons
entering upon these premises are subject to routine searches of their person, property (including vehicles),
and packages. The warden, upon reasonable suspicion that a person may be introducing contraband or
demonstrating actions that might otherwise endanger institution safety, security, or good order, may request
the person, as a prerequisite to entry, to submit to a visual search, pat search, urine surveillance test,
breathalyzer test, or other comparable test. A visitor has the option to refuse any of the search or test or
entrance procedures, with the result that the visitor will not be permitted entry to the institution.
NOTE: Your refusal of these procedures means that you will not be permitted entry to the institution, and you
will be allowed to leave the institution property, unless there is a reason to detain and/or arrest you. The
use of cameras or recording equipment without permission of the Warden is strictly prohibited; violators are

subject to criminal prosecution. Once a visit with an inmate begins, if a visitor leaves the visiting area,
the visit will be terminated. Any exception must be approved by the visiting room officer.

PLEASE ANSWER THE FOLLOWING QUESTION: Are any of the following items in your possession, or in possession of
children in your party under 16 years of age?

Firearms Yes        No     Narcotics Yes        No     

Explosives Yes        No     Marijuana Yes        No     

Weapons Yes        No     Camera Yes        No     

Ammunition Yes        No     Food Items Yes        No     

Metal Cutting Tools Yes        No     Alcoholic Beverages Yes        No     

Recording Equipment Yes        No     Prescription Drugs* Yes        No     

Cellular Phone Yes ____   No ____

*All types of medication carried must be listed in the following space, and must be left at the entry area:

I have read, I understand, and I agree to the above. If I am visiting with an inmate, I also understand and
agree to abide by the visiting guidelines provided me by this institution. I declare that I do not have
articles in my possession which I know to be a threat to institution. I am aware that if I have questions
about what is authorized, I should consult with the officer. I am aware that the penalty for making a false
statement is a fine of not more than $250,000 or imprisonment of not more than five years or both (pursuant to
Title 18, U.S. Code, Section 1001). I am aware that the visiting area, including restrooms in the visiting
area, may be monitored to ensure institution security and good order.

Printed Name/ Signature:

Street Address/City and State:

Vehicle License No.: Year, Color, Make and Model of Vehicle:

If visiting with an inmate, please complete the following: Names of children under 16 years of age for whom I
am responsible:

If not visiting with an inmate, please indicate:

Name of Organization: Purpose of Visit:

Printed Name/Signature of Staff Witness:


